[Tpunoxenue 1

k [Ipukazy

Komurera no o6pazoBanuio
aJIIMMHUCTPaLIUK 3UMHUHCKOrO paioHa
or 11.01.2017 N §

[TOJIOXXEHHE

0 paboTe C TIepCOHATBLHBIME TAHHBIMU paboTHHKOB KomMuTeTa 10 00pa3oBanuio aMAHHCTPATIHHI
3UMUHCKOTO paiioHa, pyKOBOIMTENeH 00pa3oBaTeIbHBIX OpraHu3anui 3UMHUHCKOTO paioHa

1. O01re noJI0KEHUS

1.1. TTonoxenue o paboTe ¢ MEPCOHATBHBIME JaHHBIMK paboTHHKOB KoMurera 110 06pa3oBaHuio
aJIMHHUCTpAlMK 3MMHHCKOTO paiioHa,  pyKoBoJuTeldeH 00pa3oBaTeNbHbIX OpraHu3anuii
3UMHHCKOr0 paiioHa pa3paboTaHo B COOTBETCTBMM ¢ TpymoBbIM Kojekcom Pd, 3akoHOoM OT
27 mons 2006 r. Ne 152-®3 ®W HOPMATHUBHO-NPABOBBIMM  aKTaMM, JIEHCTBYIOIIMMH Ha
tepputopuu PO.

1.2. Hacrosinee ITonoxenue ompeaenseT mopsiaok padboTsl (cbopa, 00paboTKu, HCIOIb30BAHUS,
XpaHEHMs ¥ T. JI.) C ePCOHAIBHBIMU TAHHBIMKM Pa0OTHHUKOB M FapaHTHH KOH(HUICHIINATIBHOCTH
CBeJIeHUI 0 paGOTHHKE, TPEIOCTABICHHBIX PAOOTHUKOM PabOTOIaTEO.

1.3. Hacrosimiee [Tonoxenue Berynaet B cuity ¢ 09 ausapsa 2017 roja.

2. ITonyuenwe 1 00paboTKa HEPCOHATBHBIX JaHHBIX PAOOTHUKOB

2.1. TlepcoHanbHble TaHHBIE pPaOOTHMKA pPabOTOHATENL IIOJYYaeT HEMOCPEACTBEHHO OT
paborauka. Paboroaarens Bpase I0IydaTh NEPCOHANBHBIE JaHHBIE pAOOTHUKA OT TPETHUX JIUII
TOJBKO TpH HATAYMKA T[HCBMEHHOI'O COIVIacHs Pa0OTHUKA MM B MHBIX CIyYasx, MpPsSMO
IPEyCMOTPEHHBIX B 3aKOHOIATEIbCTBE.

2.2. Tlpu mocTymieHHH Ha paboTy pabOTHMK 3aroJIHAET AaHKeTy, B KOTOPOH yKa3bIBAeT
CIIEIyIOIIME CBEIACHHUS O cebe:

— 10T,

— JIaTy pOKJIECHHUS;

— CEMEUHOE MOJIOKEHHUE;

— OTHOIIEHHUE K BOMHCKOH 00SI3aHHOCTH;

— MECTOXKHTEJILCTBO U JIOMAIIHUU TenedoH;

— oOpazoBaHue, CIIEUATbHOCTD;

— npeapiayee(ue) Mmecto(a) padboThl;

— WHBIE CBEJCHHS, ¢ KOTOPHIMH pabOOTHUK CUMTAeT HYKHBIM O3HAKOMHUTH paboroxarens. B
aHKeTy BKJIeuBaeTcs pororpadus paboTHHKA.

2.3. PaGoromatenr He BIpaBe TpeOoBaTh OT pabOTHUKA IpeACTABICHUS HH(OOPMALUUA O
TOJTUTUYECKUX U PETUTHO3HBIX YOKICHUSIX U O €10 YaCTHOU KU3HU.

2.4. PaGoTHuK mpencraBisier paboToOaTeNI0 JOCTOBEpHBIE cBeleHuss o cebe. Paboronarens
MIPOBEPSIET JIOCTOBEPHOCTH CBEJEHUM, CBEpsisl JaHHBIE, IIPEJCTaBICHHBIE pPAOOTHUKOM, C
HUMEIOLITMMUCS Y paOOTHUKA JIOKYMEHTAMHU.

2.5. Ilpu M3MEeHEeHUHU NEepPCOHAIBHBIX JaHHBIX Pa0OTHHK MUCBMEHHO yBeAOMIIsieT padoTomaTess
0 TaKUX U3MEHEHHSX B Pa3yMHBIH CPOK, HE IIPEBbIIAIOUIUI /4 JHEH.

2.6. Ilo mepe HeoOxomumocTH paboTomarenb HCTpedyeT y pabOTHHKA JONOJHUTEIbHBIE
cBeleHUs. PaOoTHHK mpencTaBisier Tpedyemble CBENEHHsI W B Ciiydae HEOOXOIMMOCTU
IPEABSBIISET JTOKYMEHTBI, [I0TBEPKIAI0INE JOCTOBEPHOCTD 3TUX CBEICHUH.



2.7. Ankera paGOTHHMKA XPAHHUTCS B €ro JIMYHOM jene. B JMUHOM JeNe TakKe XpaHuTCs BCs
pHpOpMAaLKs, OTHOCANIAACS K [EePCOHATBLHBIM JaHHBIM paboTHuKa. Benenue JHYHBIX €I
BO3NOKEHO HA 2nasHozo  cneyuanucma no Kaopam  Komumema no  obpasosanuio
aomunucmpayuu 3UMUHCKO20 PAtloHA.

3. XpaHeH¥ue nepcoHATbHBIX JAHHBIX PAOOTHUKOB

3.1. Aukera paGOTHHKA XPaHHTCSL B €rO JIMYHOM jele. B JHYHOM Jee TakKe XpaHHTCsS BCA
pH(pOpMAaLlKs, KOTOpas OTHOCHTCS K [EPCOHATBHBIM IAHHBIM paborHuKa. Benenue qu9HbIX I,
OTBETCTBEHHOCTD 33 KOMILIEKTOBAHHE BO3JOXKEHO Ha 2IABHO20 CREYUaIucma no Kaopam
Komumema no 06pazosanuio aOMuHucmpayu 3umMuncko20 patoua.

3.2. JIuuHble JeNa ¥ JUYHbIE KAPTOUYKU XpaHATCA B OyMaKHOM BHJE B IIaIKax. JInuHple ena u
JIMYHBIEe KAPTOYKH HAXOJATCA B KaOuHETe OTZAeNa KaJpOB B CICHHATBHO OTBEACHHOM mkady
(ceithe), 0OecTIeINBAOIIEM 3AIUTY OT HECAHKIMOHMPOBAHHOTO NOCTYTIA.

3.3. IlepcoHanbHBIE JaHHBIE PaOOTHHKOB MOTYT TAKXKE XPAHUTBCS B OJICKTPOHHOM BHAC B
JIOKATBHON KOMIBIOTEpHOH ceT. JIOCTym K OSNEKTPOHHBIM 0asam JaHHBIX, COACPIKALLMM
TIepCoHANbHbIE JaHHbIE PAOOTHUKOB, 00ECIIeUHBACTCS O6YXCMYNeH4amot cucmemot naponeu:
HA YpOGHE NOKAILHOU KOMWBIOMEPHOU cemu U Hd  YposHe 6az oOannvix. Ilapomu
YCTAHABIMBAIOTCS  3aMecmumeneM — pYKOGOOUmes Komumema — no  00pazoéanuio
admunucmpayuu 3UMUHCK020 pationa W COODIIAIOTCS NHAMBHIYaJbHO paboTHUKAM, UMEIOIIUM
JOCTYI K NEPCOHATBHBIM JaHHBIM PAOOTHUKOB.

3.4. ViaMeHeHue mapoyied samecmumenem pyKoGoOumeis Op2anuzayuy MPOUCXOMUT HE PEKE
00H020 pasa 6 06a mecayd.

3.5 JlocTyn K TepCOHATLHBIM JAaHHBIM DPAabOTHHKA HMEKOT npedceoamenb, 3amecmument
npedcedamesi, 21A6HLII CNEYUATUCT NO KAOPAM.

Cneyuanucmor MY I[POY 3umuncxozo paiiona, MKY IL[BOY 3umunckozo paiiona — K TeM
JAHHBIM, KOTOpBIE HEOOXOMMMBI JUISl  BBIOJHEHHS ~KOHKPETHBIX — (DYHKIHH. Joctyn
CIENMATUCTOB JPYTHX OTIENOB K IMEPCOHATBHBIM J@HHBIM OCYIIECTBIIACTCA Ha OCHOBAHUH
paspelnenus npedcedamens uid 3amecmumens npeoceoamens.

3.7. KomupoBaTh ¥ J€NaTh BBIIMCKM K3 HEPCOHATBHBIX NAHHBIX PabOTHMKA Pa3pernacTes
MCKJTIOUUTEILHO B CIIYXKEOHBIX LENIX C paspelleHHs npeoceoamens uiu — 3amecmumen
npeoceoamels.

4. Vlcnionb30BaHKe NEePCOHATLHBIX JJAHHBIX pAOOTHUKOB

4.1. TlepcoHasbHble JaHHbIC PAOOTHUKA MCHOJIB3YIOTCS ISl [EeJIeH, CBA3aHHbIX C BbINOIHCHUCM
pabOTHUKOM TPYIOBBIX ()yHKIIHHA.

4.2. PaboTtonarenb UCIONB3YET MEPCOHAIbHBIE JaHHBIE, B YACTHOCTH, UL PELICHHs BOIPOCOB
IPOJIBMKEHUsST PAOOTHHKA IO CIyKOe, OYepEeIHOCTH IPEeOCTABICHHS €KEroJAHOro OTIYyCKa,
YCTAHOBJIEHUS pa3Mepa 3apIliaThl.

4.3. TIpu IpMHATHH PELICHHH, 3aTParuBaloMUX HHTEpEeChl paboTHHKA, paboTONATENb HE HMEET
IpaBa OCHOBBLIBATHCS Ha IEPCOHAIBHBIX JAHHBIX PAaOOTHMKA, MOJYYCHHBIX HCKIFOYMTEIBHO B
pesynpTaTre WX ABTOMAaTH3MPOBAHHON 00pabOTKM WM  3JIEKTPOHHOTO  MOCTYIUICHHMS.
Pa6oromarens TakKe HE BIPABe IPUHMMATH PEIICHUS, 3aTParuBarOLIMe MHTEPEChl PabOTHHKA,
OCHOBBIBASICH HA JAHHBIX, JOIMYCKAIOIIKX IBOSKOE TOJIKOBaHME. B ciydae eciv HA OCHOBAHHU
EPCOHANBHBIX JAHHBIX PA0OTHHKA HEBO3MOXHO JOCTOBEPHO YCTAHOBUTH Kako-nmbo (akr,
paboToaresb npeaiaraeT pabOTHUKY IPEICTABUTE IHCHMEHHBIC PA3bICHEHHS.

5. Tlepemaua nepcoOHaTBHBIX JaHHBIX PAOOTHUKOB

5.1. Vimbopmarms, OTHOCAIIAACA K IEPCOHAIBHBIM JAHHBIM pabOTHUKA, MOXKET ObITh
[IPEIOCTAaBIeHa TOCYJAPCTBEHHBIM OpraHaM B IOPSJKE, YCTaHOBJIEHHOM (heepasbHbIM



3aKOHOM.

5.2. PaGoronarens He BIpaBe NPEJOCTABISTH [EPCOHATBHBIC JAaHHBIE PaGOTHUKA TpeThei
CTOpOHE 0e3 IMCBMEHHOrO Ccorjiachs pabOTHHKA 3a MCKIIOUEHHEM CIy4deB, KOIJA 5TO
HEOOXOMMO B IENAX NPeJyNPEeXICHUs yrpo3bl JKU3HH M 3J0POBLI0 pabOTHHKA, a TAK/Ke B
Clly4asx, yCTaHOBJIEHHBIX (heepabHbIM 3aKOHOM.

5.3. B cnywae ecmm smuio, obpaTHBIIEEeCs C 3ampocoM, HE YIIOJTHOMOYEHO (penepanbHbIM
3aKOHOM miaM  HactosuwM [lonoxkennem Ha mnonyueHne WHPOpPMALUM, OTHOCSIIEHCS K
NEPCOHAILHBIM ~ AaHHBIM ~ paboTHUKA, paboTojaTens 00s3aH OTKa3aTh /MYy B Bbiade
uHdopmanuu. JIniy, o6paTHBIIEMyCst ¢ 3aIIPOCOM, BBITAETCS YBEAOMIEHHE 00 OTKA3e B BhIIAUE
MH(OpMALIMK, KOTIHS YBEIOMJICHHS TI0IIHBAETCS B INYHOE JIeI0 PabOTHHKA.

5.4. TlepconanbHple nanHbie pabOTHHKA MOTYT OBITh TIEPEIaHBI IPEACTABHTENISIM pabOTHUKOB B
OPAAZIKE, YCTAaHOBICHHOM TpynoBbiM KkoJekcoM PD, B ToM 00beME, B KAKOM 3TO HEOOXOIMMO
JULsL BBITIOJIHEHHSI YKa3aHHBIMH IIPEICTABUTEIISIMU UX (DYHKIIMIA.

6. 'apanTuy KOHPUIEHIMATEHOCTH IEPCOHAIBHBIX IAHHBIX paboOTHUKOR

6.1. Mudopmars, OTHOCAIIASICS K HEPCOHATBHBIM JaHHBIM paboTHHKA, SIBIISETCS CIIyKEOHOI
TalHOH M OXPaHSIETCS 3aKOHOM.

6.2. PaGoTHuK BripaBe TpeGOBATh MOIHYIO HHPOPMALIHIO O CBOUX NIEPCOHANIBHBIX IAHHBIX, 00 UX
00paboTKe, HCIIOIB30BAHNY U XPAHEHHH.

6.3. B ciyyae pasriamneHust nepcoHaibHbIX JaHHBIX paGOTHHKA 63 ero coracis on BIIpaBe
TpeboBaTh 0T pabOTOAATENS PA3BICHEHMUIT.




